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                                                                                                             This cartoon is from the website

                                                                                                     of the University of Toronto                   
bio150.chass.utoronto.ca/oif/app-cite.html
If you copy a piece of writing from someone else and present it as being your own work, this is called plagiarism.  The same is true of copying another person's ideas or other creative work. Even if you get permission you must

always acknowledge the source of your information. 
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	   How are sources usually referenced or cited?
    There are a number of ways to reference or cite your sources when doing your Individual Investigation. It is best to acknowledge and reference sources of information or quotes as you go along. This can also be done using footnotes at the bottom of each page. Whichever method you adopt, you should use the same one throughout. You must also remember to include a bibliography at the end, which lists all the sources you have used.
If I change the words or use my own words, do I still have to reference the source?

Paraphrasing is using someone’s ideas, but putting them in your own words. This is probably the skill you will use most when incorporating sources into your writing. Although you use your own words to paraphrase, you must still acknowledge the source of the information. You must reference a source whenever you borrow ideas as well as words.
Be sure you are not just rearranging or replacing a few words. Instead, read over what you want to paraphrase carefully; cover up the text with your hand, or close the text so you can’t see any of it (and so aren’t tempted to use the text as a “guide”). Write out the idea in your own words without peeking. Check that you have not accidentally ‘copied’ the same phrases or words, and that the information is accurate. 
Do you have to provide references for every fact you use?

No. Facts that are readily available from numerous sources and generally known to the public are considered "common knowledge," and are not protected by copyright laws. You can use these facts found in numerous places and are likely to be known by a lot of people, without providing references e.g. John F. Kennedy was elected President of the United States in 1960. This is generally known information. You do not need to provide a reference for this fact. You must document facts that are not generally known and ideas that interpret facts.
     Can footnotes be used to reference sources?
Footnotes are sometimes used to reference information or quotes from sources. These are written at the bottom of a page and are usually identified by numbers placed at the end of the information, quote or source used in the main text. 

‘The inauguration of Barack Obama as the 44th President, and Joe Biden as Vice President, took place on January 20, 2009.’1 

1. From Wikipedia: http://en.wikipedia.org/wiki/Barack_Obama


	TYPE OF SOURCE
	EXAMPLE

	BOOK
	Cross, Charles R. Room Full of Mirrors: A Biography of Jimi Hendrix. New York: Hyperion, 2005.


	ARTICLE
	"100 Years of Dust and Glory." Popular Mechanics Sept. 2001: p70-75


	ENCYCLOPEDIA
	"Nazi Party." New Encyclopaedia Britannica. 1997 edition


	CD-ROM, DVD
	Encarta 2004 Reference Library. CD-ROM. Microsoft, 2003.

	FILM
	Titanic. Twentieth Century Fox and Paramount, 1997

	TELEVISION
	"New Threat from Osama?" By Jim Stewart. CBS News. WBEN, Buffalo. 13 Nov. 2002.



EXAMPLES 
You can see some examples of referencing below. It is always a good idea to include the date of a source and as you can see it can also be an idea to include the name of the publisher.  
USING THE INTERNET 
The internet has become the most popular source of information for individual Investigations. The internet is a very good source of information but it is always a good idea to use other sources as well, especially books, articles in magazines and your own primary source material. 
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http://images.businessweek.com/ss/07/03/0311_techcheats/source/2.htm
You must remember that it is important to acknowledge information you find on the internet in the same way as other sources and not just cut and paste it into your work. The same is true if a writer wants to use visual information from a WWW site. There are several examples in this guide. Copying visual information or graphics from a WWW site (or from a printed source) is very similar to quoting information, and the source of the visual information or graphic must be cited. 
	  
DO NOT FORGET TO ADD A BIBLIOGRPAHY 


	A bibliography is a list of all the sources you have used in the process of researching your Individual Investigation.

 In general, a bibliography should include:

1. the authors' names 

2. the titles of the works 

3. the names and locations of the companies that published your copies of the sources 

4. the dates your copies were published the page numbers of your sources (if they are part of multi-source volumes)
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	YOU COULD CONSIDER USING AN ANNOTATED BIBLIOGRAPHY

An annotated bibliography is the same as a bibliography with one important difference: in an annotated bibliography, the bibliographic information is followed by a brief description of the content, quality, and usefulness of the source.

	END GAME
· Always put quotes in quotation marks. This marks them as not your own words. 

· Always acknowledge the source within the text and in full within the bibliography at the end. 

· Where paraphrasing an individual always acknowledge them as the source of the ideas. 

· Do not leave your work until the last minute, in order to avoid panic plagiarism.
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           From the website of Austin Community College


           � HYPERLINK "http://library.austincc.edu/gen-info/facplagiarism.htm" �library.austincc.edu/gen-info/facplagiarism.htm�





You must provide references whenever you use 


any facts, statistics, graphs, drawings—any pieces of information—that are not common knowledge; 


another person’s idea, opinion, or theory; 


quotations of another person’s actual spoken or written words; or 


paraphrase of another person’s spoken or written words. 
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HOW CAN YOU AVOID PLAGIARISM ?



































If your Individual Investigation includes work copied from someone else and you have not properly acknowledged or referenced it, you will fail.
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