PRACTICAL TIPS

· Put the aims and objectives on the board to greet pupils as they come in. 

· Alternatively, an open-ended starter on the board will keep them occupied from the moment they arrive. This could be a picture that requires them to jot down two or three thoughts in the target language. 

· The visual impact of Powerpoint makes it ideal for practising vocabulary. 

· Sounds can also serve as prompts - recordings of pattering raindrops to denote bad weather, or a snatch of music to elicit the response that this is someone's favourite activity. 

· Don't crowd the screen with too much text. Everything must be easy to read from the back of the room. You also need space for comments and annotations. 

· Use a font type and size that can be easily seen at the back of your classroom - Arial, Comic Sans and Sassoon Primary are recommended fonts for schools. Always check it out from the furthest position before the lesson starts.

· Use background colours other than white - pale, pastel colours can help improve legibility. If you have a problem with glare from windows without blinds, try using a high-contrast combination such as a black background with white or yellow text.

· Exploit colour to the full to draw attention, for example to gender. 

· Better still, standardise colour-coding across the department. 

· Use direction to reinforce the visual impact. For instance, masculine words could drop in from above, feminine from below. 

· Be imaginative in your use of background colour. Pastels are more restful on the eye and the text is easier to read. Black with white writing also effectively attracts attention. 

· Drive home syntax by getting pupils to move words around. Reverse subject and verb to make questions or move a German verb to the end of its clause because weil has dropped in.
· Make use of full screen utilities within applications, such as when viewing a website using Microsoft Internet Explorer, press F11 on your keyboard to remove all of the toolbars at the top of the page, displaying your web page in a much larger screen, and making the page more visible.

· Place a wireless keyboard near to the whiteboard for times when you or the pupils want to add text. This saves moving back to the computer each time you need to enter text.

· If you are going to use a website in a lesson, add it to your favourites/bookmarks in order to access it without typing in complex web addresses. Remember to check the content of the site regularly just to ensure that it hasn’t changed since your last visit.

· Use ‘floating tools’ to add notes and annotations over any page on your computer screen; whether using word-processing software, presentation software or the internet, you can highlight text and use different coloured pens to add comments to any page that appears on your screen.

· Try and create documents where you do not need to scroll up and down – instead of three paragraphs on one page, add one paragraph to three pages. Space your work well to leave room for annotations and comments, which can be retained if you don’t need to scroll up and down the document.

