How to create a graph in Excel

1. Load excel from the office menu.
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2. Using the first 2 columns set your x and y axis by simply naming them.
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3. Input the relevant data into the columns (ensure that dates are followed by AD or BC)

4. Click on the graph creation icon.
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5. Go through the steps selecting the type of graph you would like and changing the names of your axis to correctly label your graph.

6. The completed graph should now be available to copy and paste into Power Point. [image: image5.png]B Microsoft Excel - tsareffectivenessexceltemplatel

le Edt Vew Insett Fomat Ioos Data

window  Help

DEEHRSISRAIVAI Y 2R-¥F|9 -0

Picturs 7 __ v

#

=181]

Type a questionfor help  +

e x
meo- AR

A

B ©

D

E

P a R =

date

1900AD

190540

1910AD

191240

191440

191740

i 01 @ 1

effectiveness of the tsar
9

1
7
6
8
1

46

rating out of 10

How effective we  Stendard Types | Custom Types

Beth Chart type:

Chart wizard - Step 1 of:

hart Type. 20

Chart subype:

i Colmn
e bor

-«

@re
o2 2 (scater)

M e
@ Doughnut
iy Radar
@ suface

Bubble

—
VN

ine with markers dsplayed at each data
alie

Press and Hold to iew Sample

et | v s | o

€4 Wil\sheet1 ( Shestz { Shests
Ready

@ start| 3§ st Messenger | ik A0LS.0

[ ) v tmi=5.. | 23 nens

| [ picrosoft power.

sl

Dffice Assistant.

Would you like
help with this
feature?

© Vs, please
provide help

© No, don't
provide help
row

] pacument1 - ... | [B] publicationt. - ... |[[i] Microsoft Exce





