How to Do it Guides: No 7 Creating Question Sets

Moodle contains a question set designer tool, which allows you to create question sets using options such as multiple choice questions, multiple answer questions, short answers etc.  This guide demonstrates the steps to accessing and using these tools.

Part 1: Using Question Sets

The question set could be used for formative and summative assessment or as a revision tool to support the learners learning.
1a. Accessing the Question Set Tool
Access the course you want the question set to appear in.  Ensure that editing is turned on.
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in the module you want the question set to appear in.  Then select Quiz from the Add an activity drop down menu.
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This will open up a new window this is the page where you can see all the quiz activities in the course, organized under four headings: 

1. Topic - the number of the block, in which the given quiz appears 

2. Name - the name of the quiz 

3. Quiz closes - the date after which the quiz will be closed 

4. Attempts - if there have been any attempts at the quiz, you will see the text 'View reports for x attempts (y Students)', 'x' being the number of attempts and 'y' the number of students attempting at the quiz. Otherwise, the field will be empty. 
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To set a time limit to the quiz you select the check box and select the open date and the close date this will set how long the quiz will be available.
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time limit may be imposed and how many questions appear on the page. 

Shuffling the questions and shuffling the answers within a question set will provide minimal protection against cheating.

Set a limit for the amount of attempts a student can have and if it builds on the last attempt.

You can also set the options for the grading of the quiz.

This section determines if a student can view the answers, removing the tick from the Answers column will ensure that a student cannot view the answers and try the test again.

Secure the question set by adding a password.
Set the visibility to show or hide

Save the changes
NOTE: The Quiz is added to the grade sheet for that course.  Once a student has completed the quiz they can click on the quiz link and view the results, provided that the quiz has been set to attempt only once.

1b Creating the Questions
Once you have saved changes the following screen will be displayed:
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Ensure the Quiz tab is selected.  The left hand side of the screen displays any questions that have been added to the quiz.  The right hand side of the screen displays:
Category
Category contains any questions created by the user, Moodle automatically selects the default category to contain the questions.  Categories can be edited for general or specific categories to contain certain questions.

Question Type
For this handout, we will be looking at the following question types, feel free to try out some of the other question types.
Multiple Choice

There are two types of multiple choice questions, single answer and multiple answers.

Single answer questions allow one and only one answer to be chosen by providing a radio button next to the answers.  You will select zero marks for wrong answers, maximum marks for correct answers or you could even add partial marks for partially correct answers.

Multiple answer questions allow one or more answers to be chosen by providing check boxes next to the answers.  Each answer may carry a positive or negative grade, to avoid students selecting all answers, this may result in the learner getting a lower grade.
Short Answer

In a short answer question, the student types in a word or phrase in response to a question.  Answers may or may not be case sensitive.   The answer could be a word or phrase, but it must match one of your acceptable answers exactly.  It’s a good idea to keep the required answer as short as possible to avoid missing a correct answer that’s phrased differently.
True/False
In response to a question the respondent selects from two options, true or false.  If feedback is enabled then the appropriate feedback message is shown to the respondent after answering the quiz.  
Creating a Multiple Choice Question Set

1. Click on the Create New Question option and select Multiple Choice from the list.

2. Give the question a description or title. You'll use the name to track your questions later so "Question 1" isn't a good idea. The name will be used in the question lists on the quiz editing page or in the lesson as a page title. It will not be shown to the students, so you can choose any name that makes sense to you and possibly other teachers. [image: image5.png]Editing a Multiple Choice question ®

Category: | Default v

Question name:

Questi

Abouttne KT sator @

Path:




3. Type in the question text. 
4. If you want to add an image to the question, you have two options: 

If you're using the HTML editor (image above), you can click the image icon. This will pop-up the Insert Image window. You can choose to upload an image into your files area from this window, or you can add the URL of an image on the web. If you add a file to your files area, click the name of the file after you upload it to insert the link into the URL text entry at the top of the screen. Then click OK. 
[image: image6.png]Image to display:
Default question grade:

Penalty factor:

One or multiple answers?:

Shuffle answers:

No images have been uploaded to your course yet
1

01 )

One answer only v

Yes v @





5. Choose whether students can only select one answer or multiple answers.

6. Write your first answer in the Choice 1 text field. 
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7. Select a grade percentage for the answer. This is the percentage of the total points for the question that selecting this response is worth. You can select negative percentages as well as positive percentages. So if a question is worth 10 points, selecting a correct response in a multiple answer question may give you 50% of the possible points. Selecting a wrong answer may take away 10%. 
8. If you wish, you can add feedback for each response. It may be a bit more work, but it’s good practice to tell the students why each answer is right or wrong using the feedback area. If students know why an answer is right or wrong, they can analyse their own thinking and begin to understand why an answer is correct. Your feedback will only be displayed if you select Show Feedback in the quiz body options. 
9. Fill in the rest of the response choices in the rest of the form. Any unused areas will be ignored. 
10. Select the "Save Changes" button at the bottom of the screen. 
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Creating a Short Answer Quiz
1. Select Short answer from the Question type.

2. Give your question a descriptive name. 
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3. Create the question stem. If you want students to fill in a blank, use the underscore to indicate where the blank is. 

For example ‘You upload materials to _, and you write on the Interactive _.
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4. Select an image to display if you want to add a picture to the question 
5. Choose whether capitalization is important. Case sensitivity can be tricky. Will you accept george washington as well as George Washington as an answer? 
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6. Next, fill in the answers you will accept. You could give common misspellings partial credit with this option. If the "Case sensitive" option is selected, then you can have different scores for "Word" or "word". 
7. Add score for each of your answers 100% for every incorrect answer. 

8. Create feedback for any and all answers. 

9. As a best practice, add a single wild card * for the last answer, so you can create a feedback response and a score for all other answers (Incorrect) students might have. 

10. Click Save Changes to add the question to the category. 
Editing a True/False Question 

1. Select True/False from the Question type.

2. Give your question a suitable name 


Then key in the question 
3. Select an image if required
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Select if the question is True of False and enter the appropriate feedback for both true and false.

4. Select save changes

Adding Questions to the Quiz
Once you have created all the questions you need to select the Quiz tab, as below:
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Any questions added to the quiz will be displayed on the left hand side of the screen, the right hand side of the screen displays all the questions.

1. Select the questions by checking the box by the side of the individual questions, if you want to select all questions, click on the writing ‘Select all’ displayed below the questions.  This will put a tick in every box now click Add to quiz.
2. The screen displays all questions added to the quiz, you reorder the questions by clicking on the up/down arrows to the left of the questions.  If you want to edit the question, this can be done by clicking on the hand to the right of the question.  
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3. You will need to check the maximum grade reflects the number of questions as it is defaulted to 10 once you have added the questions, changed the grade and ordered them you can save changes.  You can preview the course by clicking on the preview tab.

Add a brief description about the Quiz.


You can insert images, tables or emoticons (smileys) etc from the toolbar above.








