How to create a template

Write the information that you want the children to use in an ordinary
‘Word' page. When thisis completed black out the writing and go to
Edit - Copy
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Give the file an appropriate title and
click Save
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Go into My Computer and find the file that you have saved
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For an example of how this can be



used go to the year 5 folder and ook at Proof Reading 1. Asthetitle
suggests this activity was used to help the children proof read
accurately.
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