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NGfL Cymru Innovative Resource Fund (IRF) Projects – copyright
Copyright is part of a set of legal rights and regulations defined in the Copyright, Designs and Patents Act 1988. These rights and regulations are often called intellectual property rights (IPR). Works covered by IPR include books, music and software. In the UK, any original work is automatically covered by IPR.

Websites

If you intend to use electronic material from another source in your work then the copyright status of that material should be ascertained. Absence of either copyright information or the fact that a particular type of use isn’t mentioned on a website cannot be taken to constitute permission.

NGfL Cymru has a list of websites containing materials that can be used when creating resources.  These websites allow contributors to NGfL Cymru to have copyright free usage of some of their material or charge only a nominal fee.  The websites or holders of the rights on the materials will sometimes need to be credited appropriately in your work. Please discuss your requirements with your Field Development Officer.
Another source of material is content that is licensed under the Creative Commons Licenses. These licenses allow creators to communicate which rights they reserve, and which rights they waive for the benefit of recipients or other creators.  Under the Collective Commons Attribution License, licensees may copy, distribute, display and perform the work and make derivative works based on it but must give the author or licensor the credits in the manner specified.   Another type of Collective Commons license relevant to NGfL Cymru is the Non-commercial License where licensees may copy, distribute, display, and perform the work and make derivative works based on it only for non-commercial purposes.

Copyright information is often included on web pages, usually under a heading such as ‘Conditions of use’ or ‘Copyright statement’.  Even where there is no reference on the website to copyright the site owner or Webmaster should be contacted to request permission to use any materials in the way you want to.

When contacting a copyright holder of a website, the following information should be noted:

· a list of the material(s) required,

· the relevant URL(s) of the material,

· details of the intended educational use and purpose,

· where the resource is to be used in your work, 

· assurance that no revenues are generated from the materials,

· that the material will be distributed from NGfL Cymru servers.

Permission is only granted at the discretion of the copyright holder, who may wish to charge a fee for use, however, they may allow free use for educational purposes.
NGfL Cymru will provide a standard set of words that you can copy and paste into an e-mail message and amend to suit your requirements.  This can then be sent to copyright holders to seek permission to use their materials. (Appendix 2)
If no response is forthcoming after contacting the copyright holder three times and there are no restrictive copyright statements on the website then NGfL Cymru will decide whether or not to include the material.  

A covering statement in the form of a disclaimer will be provided with the work noting that a reasonable attempt at securing permission has been made but should copyright owners wish their material to be removed from the site then NGfL Cymru will do so at the first opportunity.

If a fee is required for the use of the materials then NGfL Cymru should be contacted immediately to discuss the issue further.

Practitioners should keep a record of all e-mails sent when seeking permission to use materials and also copies of all permissions granted.  A form has also been prepared to record all copyright requirements within a project.
Books

As a general rule please refrain from using images scanned from publications if you have not had written permission from the publishers that allows you to do so.  Please bear in mind also that permission is often required to publish poems or other types of prose from plays or novels etc.
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