
1. Before you start to make your website it’s a good idea to 
make 3 folders on the C: drive of our computer. Click on My 
Computer and click on Local Disk C.  

2. This opens a window with all of the folders on the hard 
disk of your computer. Make your first new folder by find-
ing the File and Folder Tasks box on the left of the screen 
and clicking on Make a New Folder.  

3. A new folder appears in the window. Type the name 
_website into the highlighted box next to the folder and 
press the enter key on your keyboard to finish naming 
the folder. 

4. Repeat this again making two more folders called 
_websiteimages (for the website pictures) and 
_websitehtml (for the finished website).  

5. Start up Net Objects Fusion. Click on File, then  
select New Site and Blank Site. 
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6. Net Objects always asks you to save your new site 
in User Sites. This is fine, but I prefer saving a website 
in its own folder on disc C. So, click on the arrow to the 
right of the Save In box and click on Local Disk C. 
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7. From the list of folders on disk C click twice on the folder 
_website you made earlier. 

8. Choose a name for your website and type it in the File 
Name box and click on Save. 

9. Net Objects Fusion has now built a one page website 
which we can see in the site view as a page called 
Home.

10. Click on Page view to see what the page looks like. 
Click on Site view to go back to plan the website. 

11. To add pages to your website click with the right 
mouse button on the Home page and click on New 
Page.
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12. A new page appears called Untitled. To change its 
name click on the text, a cursor appears, delete the 
text and type in a title of your own. 
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13. Add more pages by right-clicking on the Home page. Try 
to keep a school website small and manageable. It’s better 
to have a small number of pages that you have time to 
change regularly than a huge website that never changes. If 
your website is up to date you’ll get more visitors. 

14. Click on Page view to see your website with the  
navigation buttons in the Master Border on the left-hand 
side. Anything that is in the Master Border will appear on 
every page of your website. 

15. To change the look of your website click on Style at 
the top of the screen. 

16. Click on a style from the menu on the left of the 
screen to preview it. 

17. When you find the style that you like, click on Set 
Style.
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18. Click on Page view to see the new style applied to 
your site. You change the style at any time without af-
fecting any pictures or text you may have added to 
your website. 
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19. To add text to your home page, click on the text frame 
tool (that looks like the letter A) on the left of the screen. 

20. The cursor now changes to a cross. By clicking and 
holding down the left mouse button drag out a text frame 
in the Layout area of the page. When you let go of the left 
button a cursor will be flashing ready for you to type. 

21. Type some text into the text frame. The frame will get 
bigger as you type. Notice that a Text Properties box is 
also on the screen. This box allows you to change the 
font style, size, and colour of the text. 

22. When you have finished typing, click once outside the 
text frame. You can move the frame around the screen 
by clicking on the edge of the frame and holding the left 
mouse button down. 

23. To resize the text frame click on one of the black 
handles at the edge of the text frame, hold the left 
mouse button down and drag. 
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24. To change the font, highlight the text then choose 
from the list of fonts in the Text Properties box. For 
websites stick to basic fonts like Arial, Comic Sans, 
Verdana or Times New Roman. 
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25. To change the size of the font, highlight the text and 
choose a different size from the Text Properties box. 

26. To change the colour of the font click on the black 
box next to Font Style in the Text Properties box. A win-
dow opens with a range of colours, click on one, click ok 
and the colour will be applied to the text. 

27. You can also change other features of the text using 
the Text Properties box. Here I have highlighted the text 
and made it bold. 

28. To add a picture to your page, click on the picture 
frame toll on the left of the screen. 

29. The cursor turns to a cross. Left click, hold and 
drag out a picture frame in the Layout. 
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30. When you let go of the left mouse button a window 
appears which allows you to browse for a picture. Click 
on Local Disk C the click twice on your 
_websiteimages folder where you will have saved all of 
your pictures as JPEG files* ready for the web. 

* See notes on Saving Images for the Web. 
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31. Click on an image file to preview it. When you find the 
one you want click on Open. 

32. The picture will open in the image frame. To make 
sure the picture fits the frame correctly click on Stretch in 
the Picture Properties box. 

33. To resize the picture click and drag any handle at the 
edge of the image frame. 

34. To move the picture click and hold on the edge of the 
image frame and drag it into position. 

35. To see how your page will look on the internet click 
on Preview Site at the top of the screen. 
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36. Your website will appear in an Internet Explorer 
window and the navigation buttons on the left will be 
working. Click on the cross in the top right hand corner 
of the window to close it and return to Net Objects. 
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37. To change the text in the banner click on the banner 
and a Banner Properties box opens. 

38. Delete the text “Home” in the Banner box and type in 
the name of your school—this will look better on the 
Home page. Notice that the navigation button is still 
called home. 

39. Let’s add some fun to the site by making a hotspot 
(an invisible spot you can click on to go to a new page) 
on the school door. Click on the hotspot tool on the left 
of the screen 9it looks like a pointing finger). 

40. Click and drag out a hotspot frame on part of the  
Picture. Her I’ve put it around the school door. 

41. When you let go of the mouse button a Link box 
appears. Click on the page you want to link to, here I 
have chosen the Diary page, and click on Link at the 
bottom of the box. 
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42. Test the hotspot by clicking on Preview Site at the 
top of the screen. When I click on the door the website 
navigates to the Diary page. You can use hotspots 
creatively to set educational challenges for children 
using the website. 
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43. To work on another page click on the Site view at the 
top of the screen. 

44. Click twice on the page you want to work on and it will 
appear in Page view. 

45. Here I’d like to make a link to a useful website on the 
Iron Age. Make a text frame as before and type in some 
text describing the website you are going to link to. 

46. Highlight the text and click on Link in the Text Proper-
ties box. You can also click on the Link tool on the left of 
the screen (which looks like a chain). Both tools do the 
same job. 

47. The Link box appears. Where it says Link Type, 
click on the arrow pointing down at the right of the box 
and select External Link. 
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48. In the New Link box type in the address of the 
website you want to link to.  
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49. Where it says Target select Existing and in the box next 
to this make sure it says _blank. This ensures that the web-
site you link to will open in a new window and when they 
close the window you school website will be open behind. 

50. Click on Link. 

51. The text you have turned into a link will now be
highlighted blue and underlined. Click on Preview Site at 
the top of the screen to test your link. 

52. Click on the link you made. If you typed in the web 
address correctly, and if you are connected to the inter-
net, the linked website should open in a new window. 

53. To make a link so that parents can e-mail the 
school make a text box in the left Master Border. If it 
goes in the Master Border it will appear on the left on 
every page. Highlight the text and click on Link. 
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54. The Link box will appear. In the New Link box click 
on the arrow pointing down to the right of the box and 
select “mailto”. 
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55. Click on Link. 56. The text you highlighted should be highlighted in blue 
and underlined. 

57. Click on Preview Site at the top of the screen to test 
your link. The Email link should appear on every page 
and when you click on it Outlook Express launches so 
that you can contact the school by e-mail. 

58. When your website is finished click on Publish Site at 
the top of the screen. This action turns your website into 
HTML code ready to go onto the internet. You need to 
save this into the _websitehtml folder you made earlier 

59. Click on the pen icon in the Publish Site window. 
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60. Click on Browse to look for the _website folder. 
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61. Click on the + next to Local Disk C. This will show you 
all of the folders on disk c. 

62. Click on the folder _websitehtml and click on OK. 

63. You have successfully set up Net Objects Fusion to 
always send the HTML for your website to the 
_websitehtml folder. Click on OK. 

64. Click on Publish. This action turns your website into 
HTML code, puts the code in the _websitehtml folder and 
shows you a preview of your finished site as it will look on 
the web. 

65. Test your site in Preview to make sure that all of 
the buttons, links and hotspots work. 
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66. Don’t forget to save your website! Click on File and 
Save Site. Now you can exit Net Objects Fusion and 
send your website’s HTML up onto the internet. 


