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1. Quite often images from digital cameras are very large 

(high resolution) and more than fill the screen. It is often 

useful to resize these to fit them on the class whiteboard 

and it is essential to make them much smaller for a school 

website. 

2. To reduce the size of our picture here click on ‘Image’ 

and ‘Resize/Resample’. 

3. To halve its size click on ‘Half’, if it is very big you might 

need to click on ‘Half’ again. Select ‘Best fit to desktop’ to 

fill the screen on an interactive board. A good size for word 

or publisher is 640 x 480 pixels. For a website halve these      

dimensions to 320x240 pixels. 

4. Click on ‘OK’ and you’ll see your image get smaller. You 

can make it smaller still by going back to ‘Image’, ‘Resize/

Resample’. 

5. When you are happy with your image, click on ‘File’ and 

‘Save As’. Choose a folder to save your picture in, give 

your picture a name and save it as a JPEG file. A JPEG 

works well on the internet, the whiteboard and in presenta-

tions.  

To save an image as a JPEG look in the ‘Save as Type’ 

box (by clicking on the arrow pointing down at the end of 

the box) and click on JPEG. To alter the picture’s quality 

you can click on ‘Options’. A save quality slider appears, 

choose  a setting of around 60-80 for web site pictures (so 

they download quickly on the internet) and 80-100 for  

presentations or the whiteboard where quality is more  

important.
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